
 
 

Tortured Law 

A Toolkit for Organizing a Successful Film Screening Event 

www.afj.org/torture 
 
Tortured Law, a short documentary film, examines the role that lawyers played in authorizing 
torture, and calls upon Attorney General Holder to conduct a full investigation of everyone 
involved in the process.  
 
This Organizer’s Toolkit is a resource manual packed with tips and hints to help you streamline 
the event planning process and organize a successful event to raise the level of public awareness 
about how our country came to authorize torture.  Chapters in this manual include: 
 
Chapter 1: Creating an Organizing Committee 

Chapter 2: Budgeting for Your Film Screening Event 

Chapter 3: Developing an Event Program 

Chapter 4: Planning Logistics for Your Event 

Chapter 5: Building a Crowd 

Chapter 6: Activist Checklist and Timeline 

 
Since 1994, AFJ has produced award winning documentary films that highlight social justice 
issues and expose students to careers in public interest advocacy.  We hope that while organizing 
a film screening event, your organization is able to build relationships with campus faculty and 
staff, other like-minded individuals, and organizations in your community that care about access 
to justice and the future of our courts.   
 
We also hope that everyone participating in your event will join AFJ’s campaign, Call on A.G. 
Holder to Launch a Full-Scale Investigation of the "Torture Memos.”  Sign up to learn more at 
www.afj.org/torture.  
 
Thank you for your interest in Tortured Law.  We look forward to working with you to make 
your event a success.  
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Chapter 1:  Create an Organizing Committee  

 
Whether you are organizing a small event with 20 – 35 guests that includes a discussion of the 
issues raised in Tortured Law or a larger-scale event held in an auditorium with multiple guest 
speakers with different points of view, one of the most effective strategies for building a 
successful event is to divide responsibilities among a small group of activists working together as 
an organizing committee.  Members of your organizing committee should assist you with the 
planning, logistics and crowd building for your film screening event.   
 

Question:  Who typically serves on an organizing committee?   

 
• Organizing committees may be comprised of an informal group of student leaders, a 
subcommittee of an established student organization, or individuals representing several campus 
student organizations.   
 
• Consider approaching student leaders of local affiliates of national organizations on campus 
such as the American Constitution Society, Amnesty International, American Civil Liberties 
Union, National Lawyers Guild, or the National Black Law Student Association to serve on your 
organizing committee.  These organizations can help you identify people who would be an asset 
to a panel discussion, possible volunteers to help with planning, or members who are interested 
in participating in your event. 
 
• Strive to recruit leaders of on-campus human rights, cultural, environmental, social justice, and 
public interest organizations to co-sponsor your event.  Consider reaching out to student leaders 
in undergraduate, professional and/or graduate student organizations like the Feminist Majority 
Foundation, Campus Progress or the Sierra Club.  
 
• Campus faculty and staff members, particularly those involved in special academic departments 
– a public interest law clinic for example – may also choose to serve on an organizing committee 
or co-sponsor your event.  These individuals may also be a great resource to you in thinking 
through what kind of program would be most effective on your campus.  

 

Question: What are the responsibilities of organizing committee members? 

 
Committee members should divide up tasks for maximum efficiency, such as one member taking 
responsibility for recruiting speakers, another for reserving a room and AV equipment. Other 
tasks may include ordering snacks and beverages, creating and posting flyers on campus etc., 
sending invitations and announcements to campus or organizational email lists or social 
networking sites, taking photographs at the event to share with your organizations’ members, and 
handling press outreach/media relations.   

 

Selecting a Date for Your Event:  
 
Early in the event planning process, the organizing committee will have to select a date and time 
for your event. The most important consideration when choosing a date and time for an event is 
determining when it will be most feasible to draw and build a crowd.   



 3 

Consider the following tips: 
 
• Try to obtain a general or master calendar of events from the student government, the student 
affairs or dean’s office to ensure that you do not select a time or date that conflicts with other 
large or important events on campus. 
 
• Choose a time when students are least likely to be in classes or attending other activities. For 
example, Tuesdays, Wednesdays, and Thursdays tend to be better days to host an event than 
Mondays and Fridays. Oftentimes, fewer students attend classes on Fridays, and it may be 
difficult to reach students over the weekend to remind them about an event scheduled for a 
Monday afternoon or evening.  
 
• Remember:  If you are scheduling your event around a speaker, you may have to be more 
flexible in choosing dates and times, as you will be working around his or her schedule.   
 
Please contact films@afj.org if you need more suggestions for recruiting an organizing 
committee for your event. 
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Chapter 2:  Budgeting for Your Film Screening Event 

 
Hosting a film screening event does not have to be an expensive undertaking.  Luckily, many 
campuses offer meeting space and equipment to students at no cost.  Depending on the nature of 
the program you design, standard budget items typically include costs for reproducing flyers, any 
food and beverages you might serve and audio-visual expenses.  In some cases, you may also be 
asked to reimburse speakers for travel or parking costs. 
 
Most students obtain in-kind (free) resources from a diverse number of sources on campus for 
their events.  If you are unable to do so, obtaining funding for your film screening event does not 
have to be a worrisome task.  Here are a few suggestions for securing funding to cover expenses 
for your event: 
 
• Student organizations or academic offices that co-sponsor your event may be able to help 
subsidize expenses such as copying flyers or purchasing snacks. 
 
• Is your student organization affiliated with a national organization or an alumni chapter?  If so, 
you might consider requesting funds from these organizations.  If they are unable to donate funds 
to support your event, request their assistance with identifying a speaker or with promoting your 
event to a wider audience.   
 
• Consider attending meetings of the student government association.  Not only are student 
government associations good places to network with other student leaders and promote your 
event, many also have money set aside to support new organizations, events or activities on 
campus. 
 
• Ask your student life or student affairs office for suggestions on obtaining funding for student 
organizations or special one-time events.  Most campuses have special cash reserves, such as a 
“Dean’s discretionary fund,” for projects originating from a specific academic department or for 
students organizing “special projects” that benefit the overall campus community. 
 
Keep in mind that when you ask for money, you will likely have to submit a budget outlining 
projected expenses.  Below is a sample budget for a typical film screening event.   

 

Sample Event Budget 

 

Expenses 

Copying Handouts and Flyers……………………………………………………… $25 
Room Reservation/Equipment Rental………………………………………………$25 
Speaker Fees …………………………………………………………………….….$75 
Food/Drink ………………………………………………………………………… $50 
Total Costs………………………………………………………………………... $175 

 

Income: Student Organization Co-Sponsorships 

Student Affairs Office……………………………………………………………… $50 
Campus Progress…………………………………………………………………… $25 
American Constitution Society Chapter……………………………………………. $25 
American Association for Justice Chapter…………………………………………. $25 
National Black Law Student Association Chapter…………………………………. $25 
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Student Government Association…………………………………………………... $25 
Total Contributions……………………………………………………………….. $175 
 
Keep in mind, some of the best ways to promote your event - through campus wide emails and 
social networking sites, such as Facebook, Twitter, Change.org and MySpace – are FREE!  Take 
advantage of these cost-effective tools.  
 
Please contact films@afj.org if you need more suggestions for obtaining funding for your event, 
or if you need help creating a budget.  Alliance for Justice staff members will be happy to help 
you. 
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Chapter 3:  Develop an Event Program 

 
Once you have your organizing team in place, it’s time to start thinking about the program for 
your event.  Questions to consider include:   
 
What is the optimal length of your program?   
How many panelists should speak at your event?  
Is it best to utilize a debate format or a moderated discussion with your guest panelists?   
How long will you allow for an audience question and answer period?   
Will you serve refreshments at the beginning or the conclusion of your program?   
 
Film screenings vary in length, depending on the timeframe for class schedules, speaker 
availability, or location time constraints.  A standard film screening event runs from 60 to 90 
minutes in length. Here is a sample program: 
 

SAMPLE PROGRAM 

 

5 - 10 minutes  Welcome and Introductions 
10 - 15 minutes  Film Presentation 
10 - 20 minutes  Comments from a Speaker(s) 
20 - 25 minutes  Discussion or Q& A 
5 minutes   Closing Comments, Acknowledgements & Announcements 
   Networking and Refreshments 

 

Speakers and Panelists 

To help attract audience members to your event, consider recruiting speakers who are 
knowledgeable about the issue of torture, legal ethics, international human rights law, or who are 
well versed in the role of the Justice Department.  Possible speakers could include: 
 
• Spokespersons from human rights, civil rights, or civil liberties organizations 
• University professors 
• Local elected officials 
• Federal or state court judges (usually retired) 
• Clerks for federal judges (often former) 
• Journalists/political reporters 
• Public interest attorneys 
 
Staff of local affiliates of national organizations like American Civil Liberties Union, Amnesty 
International, and MoveOn may be interested in supporting your event.   
 

 

Here are a few tips on recruiting a speaker for your event:  

 
• Be sure to understand the issues you would like the speaker to discuss before extending an 
invitation to potential speakers.  (When in doubt, you can send a copy of AFJ’s study guide to all 
potential speakers to help them understand the types of issues you would like them to discuss.) 
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• Be sure to extend an invitation to your speakers well in advance of the event.  You will have 
better luck recruiting a speaker if he or she has ample notice of your event, is able to schedule 
time on his or her calendar, and prepare remarks. 
 
• Consider inviting more than one speaker to the event in case one of your invitees is unable to 
participate at the last minute.  If more than one speaker agrees, you can always switch to a panel 
format or simply have them speak in turn. 
 
• Download sample discussion questions from our website (www.afj.org) to help facilitate 
dialogue at your event.  Be sure to forward these and other sample discussion questions to your 
moderator and/or speakers.  
 
Alliance for Justice can help you identify and contact possible speakers for your event.  Simply 
contact us at films@afj.org to request help.  
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Chapter 4: Planning Logistics for your Event 

 
Logistics are a key element of organizing a successful event.  Make sure the members of your 
organizing committee update individuals or committee members working on logistics regularly 
to ensure that your event runs smoothly.  For example, the individuals handling logistics will 
have to know the appropriate time in the program to adjust the lights in the room and begin 
screening the film.  Also, those in charge of event logistics will need to know how many (if any) 
microphones to request for your event, and the appropriate time to serve refreshments.  Here are 
a few tips to help you with the logistics planning process.  

 

Room Reservations: 

Most colleges and university have offices and staff tasked with helping students identify space 
for events and activities on campus.  Ask questions of university staff so that you are sure to 
make use of all the resources the university has to help with the event planning process.   
 
• Select and reserve a room in a central location that is near public transportation and accessible 
to people with disabilities. 
 
• Try to stay away from large open areas with lots of foot traffic, such as the lobby of your 
student union.  The constant distractions will take away from your presentation.     
 
• Keep in mind the size of your expected audience when selecting a space. A room that holds 50 
people may seem empty -- even with a good crowd of 35 participants.  Conversely, nobody 
wants to turn away participants from a program because the room is too small. 

 

AV Equipment: 

You will probably have to reserve audio-visual (AV) equipment to show the film and amplify the 
voice of your speaker(s).  The good news is standard classrooms in most universities are 
equipped with a projector and drop down screen.  If you are unable to reserve a room that is 
already equipped with the AV that you will need, consider these tips: 
 
• When reserving a room, mention the specific AV equipment that you will need. Ask the person 
responsible for the reservation if the school or facility offers AV services, and where to reserve 
or rent equipment. (Some universities may require a student to attend a training on the equipment 
before renting, be sure to schedule this training in advance of your event if required.) 
 
• Make sure to use the most appropriate equipment for the size of the event and the space. For 
example, it may be helpful to have more than one television screen – and DVD player – if the 
event takes place in a large room, or if there will be obstructed views from certain seats. 
 
• If your speaker is soft-spoken, a microphone will be necessary even in a small room. 
 
• When planning large events you should reserve floor microphones for the audience to use 
during the question and answer portion of the program. 
 
Also, if you are planning to record your event, remember that you will need to reserve recording 
equipment and a microphone for each speaker. 
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Chapter 5: Building a Crowd 

 

One of the main reasons to organize a screening of Tortured Law is to call for accountability for 
the “torture memos” authored by the Justice Department.  We also hope that you, and everyone 
who participates in your event, joins our campaign to Call on A.G. Holder to Launch a Full-
Scale Investigation of the “Torture Memos.”   
 
One of the hallmarks of success is building a crowd for your event! 
 
Here are a few tips to help you build an audience: 
 
• Create a buzz on campus!  Word-of-mouth is one of the most successful marketing tools on 
college campuses.  Talk up your event with university faculty and staff.  Make announcements 
about your event at the beginning or end of class.  Talk about your event while you are in line at 
the library or at the food court, when you are walking to class with friends, and during social 
events. 
   
• Generate interest by posting flyers and banners about your event around campus.  Use a catchy 
slogan and bright visuals to get students to notice your flyer first among all the others.  AFJ can 
also provide you with professional flyers to copy and post on campus.   
 
• Send campus-wide emails or chalk sidewalks (if allowed on your campus) near your event 
space to help raise awareness about your film screening event.  
 
• Post an announcement or create an event on social networking sites, like Facebook, Twitter, 
Change.org or MySpace, to invite people to your event and reiterate the date/time/location. 
 
• Post an ad in your student newspaper to help raise awareness about your event and try to get 
coverage in your campus newspaper by contacting the appropriate editor. 
 
• Identify popular weekly newspapers and online event websites and calendars that will let you 
post a free announcement about your event, and note the submission deadlines.  
 
• Partner with other campus organizations to host your event.  Not only will their members attend 
your event and boost participation, but they can help you reach out more broadly to other 
students on campus. 
 
• Encourage your professors to invite their students to your event.  If a professor who teaches on 
campus agrees to serve as one of your speakers, ask them to offer extra credit to students who 
attend the event.   
 
• Send individuals from your organizing committee to stand in high traffic areas near your event 
space – like the lobby of your student union if your event is being held a few floors up – to direct 
traffic and engage some last minute participants to take part in your event. 
 
• Take advantage of free or low cost resources on your campus.  For example, post a listing 
for your event on your campus web calendar.   
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• Tailor the following sample announcement to promote your event via campus organizations 
and/or personal email lists: 

 
President Barack Obama ended six years of American torture of suspected terrorists.  
The torture was originally authorized in a series of memos drafted by lawyers in the 
Department of Justice’s Office of Legal Counsel.  Were these lawyers simply giving 
the President their best legal advice?  Or was their work part of a larger criminal 
conspiracy to distort the law and authorize torture?  
 
Attorney General Eric Holder recently announced an investigation of low-level CIA 
operatives who exceeded the grisly authority provided by the “torture memos.”  But 
the superiors who ordered these actions – and the lawyers who provided the legal 
cover – have not been held accountable.   
 

[YOUR SCHOOL/ORGANIZATION] is joining Alliance for Justice to host a screening of 

the new short documentary Tortured Law.  Tortured Law examines the role lawyers 
played in authorizing torture, and calls upon Attorney General Holder to conduct a 
full investigation of not only the CIA operatives, but of the torture memos’ authors.   

 

Come to [LOCATION] at [TIME] on [DATE] to view the short documentary, Tortured 

Law, and hear from [SPEAKER(S)/ TITLE(S)]. 

 

*** Refreshments will be served following a discussion about America’s decision to 

authorize torture.  

 
Need help filling seats at your event? Alliance for Justice has contacts with student leaders, 
academics, and community activists nationwide who may be interested in attending your event. 
Contact films@afj.org to request help with building a crowd for your event. 
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Chapter 6:  Activist Checklist and Timeline 

 
Some organizations will start planning their film screening event months in advance.  Other 
organizations may only have a few weeks.  Regardless of how much time you have, AFJ 
understands that students have busy schedules and a limited amount of time to plan extra-
curricular events.   
 
To assist you with the event planning process, we have developed a sample timeline for 
organizing the film screening.  Use this information to help ensure you don’t miss any important 
details in the event planning process.   
 
Remember, Alliance for Justice is here to help!  If you have any questions or concerns regarding 
your event, whether it is securing a speaker, finding a venue, or building a crowd, please feel free 
to contact us at films@afj.org or call 1-866-347-7866. 
 

 

ONE TO TWO MONTHS BEFORE THE EVENT 

 

Coalition Building 

� Invite progressive campus organizations, academic departments, alumni chapters and/or 
community organizations to cosponsor the event and provide in-kind contributions or a 
financial donation.  Ask likely organizations for suggestions about individuals who may 
be interested in serving as a speaker or program moderator.   

 
� Recruit other individuals from like-minded organizations to get involved and help plan 

your event. 

 

Event Logistics 

� Research potential sites for your event.  Look for rooms that are centrally located, near 
public transportation, and accessible to persons with disabilities. 

 
� If possible, do a walk-through of your chosen location to check that its lay-out is suited to 

your needs.  Here are a few questions to ask during your initial site visit:   
 

o Inquire about the types of audio-visual services available on site – and for a price 
list to rent equipment. 

o Ask if you are able to serve refreshments inside (or outside) the room.  Request 
catering menus. 

o Find out if you are able to hang podium signs, banners or other materials on the 
wall.  Determine whether it is permissible to move chairs in the meeting room.  
Hint: Theater or classroom style seating works well for film screening events.   

o Learn what types of amenities are available on site (i.e., is free or discounted 
parking available for individuals who participate in your event?)  

o Check to see what other types of events are scheduled at the same time as your 
event as it might be difficult to hear speakers if there is a rally or band practice 
occurring in a neighboring room. 

o Make sure to read the fine print of any contract you sign.  Make sure your 
payment schedule, if any, is in line with when you expect to receive donations or 
other sources of funding for your event. 
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o If you plan your event to occur in the evening, ask if your organization is 
responsible for securing campus security to staff your event. 

o Reserve 2-3 tables for your sign-in process, handouts and other materials you 
would like to display, and for refreshments.  Hint: Consider placing liquid 
beverages on a table that is separate from other items.   

Budget 

� Prepare an anticipated event budget.  Make sure to dream big when creating your initial 
budget.  In other words, make sure your initial budget includes all the items you would 
ideally like to have at your event.  You can always cut items later in the planning process 
if in-kind resources or a sufficient amount of donations do not materialize. 

 
� Seek out information on how to obtain funding through your Dean’s office and other 

academic departments, student government, your alumni contacts or the national affiliate 
of your organization.   

 

Speakers/Panel 

� Send invitations to individuals you would like to have participate in your event.  Consider 
sending invitations to your top 2-3 choices in case the first person you ask to speak at 
your event declines the invitation.   

 

Materials 

� Begin to prepare materials to promote your event.   
� Send a “Save the Date” message to all of your contacts via email or social networking 

sites like Facebook and MySpace.   
 
 

 

 

 

THREE WEEKS BEFORE THE EVENT 

 

Coalition Building 

� Check in with everyone on your organizing committee to make sure progress is being 
made on assigned tasks.  If you are unable to meet as a group in person, ask each 
organizing committee member to share updates with other members of the committee via 
email. 

 
� Coalitions work well when everyone feels as if they are in the loop with up-to-date 

information.  Make sure to keep your co-sponsors up to date on how you are progressing 
with the planning process.   

 
� Follow up with groups you have invited to co-sponsor the event and continue to reach out 

to new organizations to sign on as co-sponsors.   

 

Budget 

� Ensure that you will have access to the funds necessary to host your event. 
 
� Follow up with individuals and organizations with whom you have outstanding requests 

for donations.  Update each potential contributor with information on who you have 
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invited or secured to speak at your event, a list of your event co-sponsors, and news of 
any support you have received from other organizations.  Note:  Funders like to know 
that they are not the only source of funding for a project.   

 
� If an organization is unable to provide you with monetary support, request in-kind 

donations (like note pads, pens, stress balls, etc.) to give to guests at your event.  National 
organizations and law firms often have these types of items around the office.  

 

Speakers/Panel 

� Send a confirmation letter (or email) to individuals who have agreed to speak at your 
event.  Send your speakers a copy of AFJ’s background materials, handouts and 
discussion questions.  Ask each speaker for a short bio that you can use to introduce them 
to the audience.  Make sure to follow up with each person directly via phone or in person 
if you do not receive a bio from them or affirmation that they have received your 
correspondence.  Note: Let your speakers know that you are the main contact for the 
event and be sure to provide them with your email address and phone number, in case 
they need to contact you with any last minute changes or details. Make sure you know the 
correct pronunciation of all speakers’ names.  

 
� If necessary, make travel arrangements (air, train, hotel, parking, etc.) for your 

speaker(s). 

 

Media Outreach and Publicity 

� If appropriate, draft and disseminate a press release to local and campus media outlets.  
Contact AFJ for help with developing a press release to encourage local media to cover 
your event. 

 
� Submit a blurb to weekly bulletins, calendars, and websites with frequent student traffic. 

 
� Post an announcement about your event on social networking sites relevant to your 

community, such as Facebook, Twitter, MySpace, LinkedIn, Change.org, or Idealist.  

 

Materials 

� Finalize event materials such as flyers and hand-outs.  Begin to post and distribute flyers 
promoting your event on campus.  Tip: Knowing how many people plan to attend your 
event will help you finalize your food and beverage order and determine how to set up 
your meeting space.  Include an email or phone number that guests can use to register for 
the event so that you can better gauge how many people to expect at your event.    

 
� Create directional signs that you can use on site to help direct guests to the meeting 

space.   
 

� Create table tents (signs with the speaker’s name) or placards to help event participants 
identify speakers on stage or seated at the head table during your event.  
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TWO WEEKS BEFORE THE EVENT 

 

Event Logistics 

 
� Delegate tasks that individuals in your group will need to handle on site on the day of the 

event.  Tasks to assign include: hanging signage on site before your event, picking up 
refreshments, identifying and assisting speakers, and handling the audio-visual 
equipment.  Do not forget to assign someone to turn the lights off when the film begins.   

 
� Finalize your program.  Determine who will open the program by welcoming guests and 

introducing speakers.  Make sure that the person who opens the program has a list of 
individuals and organizations that have provided support, so that he or she can publicly 
thank them.   

 

Publicity 

� Post flyers in classrooms, on kiosks, and bulletin boards throughout campus, especially in 
the area near your event space. 

 
� Make announcements about your event at the beginning or end of classes and during any 

organizational meetings you attend. 
 

� If you have not done so already, submit a blurb to weekly bulletins, calendars, and 
websites with frequent student traffic. 

 
� Circulate mass emails promoting your event. 

 
� Encourage your professors to invite their students to your event.  If a professor who 

teaches on campus agrees to serve as one of your speakers, ask them to offer extra credit 
to students who attend the event.   

 
� Send a reminder about the event on social networking sites, such as MySpace or 

Facebook. 
 

� Contact campus radio stations and newspapers for announcements and/or advertisements. 
 

Materials 

� Make copies of any handouts you plan to distribute during your program.  Contact AFJ if 
you need any suggestions. 

� Pick up any in-kind donations that you have successfully solicited from supporting 
organizations.  

 
 

 

 

ONE WEEK BEFORE THE EVENT 

 

Event Logistics 

� If you have not done so already, verify that all arrangements for location, AV equipment, 
and refreshments are settled. 
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� Ensure that all members of your group and organizing committee are aware of their 

responsibilities. 
 

� Make sign-in sheets to capture your guests’ names and email addresses on the day of the 
event. 

 

Speakers 

� Inform speakers of the program schedule.  Remind them of the time and date of the event, 
and ask whether they have any questions or concerns about their respective roles.   

 

Publicity 

� Repost flyers on campus, circulate reminder emails, resend messages via social 
networking sites and continue to talk up the event with everyone you know – and meet on 
campus.   

 

 

 

 

DAY OF THE EVENT 

 

Publicity: 
� Send a reminder message to everyone who has registered for your event on the day 

before, or the morning of, your event.   

 

Room Logistics 

� Test the audio equipment at your event.  Make sure the volume on microphones is set to 
an appropriate level.  Remember: What sounds loud in an empty room may not be loud 
enough for a room filled with guests. 

 
� Make sure the film is cued up.  Learn how to adjust the lights in the room.   
 
� Set up chairs for your audience and speakers.  Reserve seats for important guests, if 

appropriate. 
 
� Learn where the bathrooms are located so that you can direct your guests quickly to the 

appropriate area. 
 
� Set up a sign-in table so that you can keep track of who attends the event for follow-up 

activities.  If possible, have a greeter to stand by the table – this person not only 
welcomes your attendees, but also ensures that they sign your sign-in sheet.   

 
� Make sure to provide your speakers with a bottle or glass of water on the podium or head 

table.  Put out table tents (signs with the speakers’ names) if appropriate.  
 

� Make sure all handouts are in a visible place for students to pick up. 
 

� Have one or two members of your organizing committee stand in a high traffic area near 
your event site to help direct traffic to the event and welcome your speakers.  
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AFTER THE EVENT 

 

Follow Up 

� Fill out the AFJ Student Action Campaign evaluation form. 
 
� Send thank-you letters or emails to speakers and special guests. 

 
� Follow up with participants via email to thank them for attending your event.  You may 

wish to use this email as an opportunity to invite your guests to join your organization, to 
remind them about the action steps they can take on this issue, and/or to advise them 
about any related upcoming events or activities you are planning. 

 
� Forward (via fax or mail) copies of your sign-in sheets to Student Action Campaign staff 

so that attendees can be added to AFJ mailing lists and invited to future activities and 
workshops. 

 
� Please send AFJ copies of all articles mentioning your event, including letters to the 

editor, op-eds, and news articles or television clips. 
 
Please contact films@afj.org or call 1-866-347-7866 if you need additional tips or help 
organizing your event. 
 
 


