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Chapter 1: Create an Organizing Committee
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organizing committee. 2

Question: Who typically serves on an organizing committee?
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Selecting a Date for Your Event:

when it will be most feasible to draw and build a crowd.



3 Remember: 5



Chapter 2: Budgeting for Your Film Screening Event

c? + D (

E
( 9

Sample Event Budget

Expenses
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Income: Student Organization Co-Sponsorships
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Chapter 3: Develop an Event Program
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What is the optimal length of your program?

How many panelists should speak at your event?

Is it best to utilize a debate format or a moderated discussion with your guest panelists?
How long will you allow for an audience question and answer period?

Will you serve refreshments at the beginning or the conclusion of your program?
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SAMPLE PROGRAM
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Speakers and Panelists
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Here are a few tips on recruiting a speaker for your event:
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Chapter 4: Planning Logistics for your Event
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Room Reservations:
2

JE
*% 01

AV Equipment:
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Chapter 5: Building a Crowd
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3 Create a buzz on campus! ) * *
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3 Take advantage of free or low cost resources on your campus. &



President Barack Obama ended six years of American torture of suspected terrorists.
The torture was originally authorized in a series of memos drafted by lawyers in the
Department of Justice’s Office of Legal Counsel. Were these lawyers simply giving
the President their best legal advice? Or was their work part of a larger criminal
conspiracy to distort the law and authorize torture?

Attorney General Eric Holder recently announced an investigation of low-level CIA
operatives who exceeded the grisly authority provided by the “torture memos.” But
the superiors who ordered these actions — and the lawyers who provided the legal
cover — have not been held accountable.

[YOUR SCHOOL/ORGANIZATION] is joining Alliance for Justice to host a screening of
the new short documentary Tortured Law. Tortured Law examines the role lawyers
played in authorizing torture, and calls upon Attorney General Holder to conduct a
full investigation of not only the CIA operatives, but of the torture memos’ authors.

Come to [LOCATION] at [TIME] on [DATE] to view the short documentary, Tortured
Law, and hear from [SPEAKER(S)/ TITLE(S)].

**x* Refreshments will be served following a discussion about America’s decision to
authorize torture.



Chapter 6: Activist Checklist and Timeline
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ONE TO TWO MONTHS BEFORE THE EVENT

Coalition Building
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Event Logistics
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Speakers/Panel
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THREE WEEKS BEFORE THE EVENT

Coalition Building
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Speakers/Panel
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Media Outreach and Publicity
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TWO WEEKS BEFORE THE EVENT

Event Logistics
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ONE WEEK BEFORE THE EVENT

Event Logistics
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Speakers
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Publicity
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DAY OF THE EVENT
Publicity:
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Room Logistics
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AFTER THE EVENT

Follow Up
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